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The Health Sciences and Human Services Library (HSHSL) support the mission of the University of Maryland, Baltimore (UMB) by providing space to develop collaborations and partnerships while also supporting educational advancement. The following HSHSL conference and meeting rooms may be used for research-related presentations, instruction, and professional meetings hosted by Library tenants and may be reserved through the reservation system. 

	HSHSL Conference and Meeting Rooms
	Location 
	Room Capacities

	Collaborative Learning Room*
	Lower Lever, Room LL02
	Up to 40; see layout options

	Boughman/Alpern Family Conference Room 
	1st floor, Room 131
	14

	Conference Room 321*
	3rd floor, Room 321
	10

	Sherman Center for Healthcare Innovation*
	4th floor, Room 405
	10


*See additional room specific information

General Guidelines: 
· Reservations made by tenants are for tenant use only.
· Conference and meeting spaces may not be used for group parties, receptions, social events, or by external or community organizations.
· Conference and meeting rooms are equipped with technology to support standard meeting needs. Please visit the HSHSL website for the most current information on room features. 
· Tenants are encouraged to arrive 10–15 minutes prior to the reservation start time to prepare.
· HSHSL staff do not provide meeting management or tech support. Requests for conference and meeting room orientations must be made in advance and cannot be accommodated on the day of the meeting.	Comment by Mayo, Alexa: Should this say tech support rather than audiovisual support?
· Moving, rearranging, or removing furniture or equipment is not permitted.
· Tenants are responsible for arranging catering services and accepting all food and beverage deliveries.
· All trash, food, and beverages must be removed at the end of the reservation. Trash and recycling bins are available throughout the building.
· Adherence to these guidelines helps preserve reservation privileges.
· For more information, please visit the Tenant Portal.


Room Specific Guidelines: 

· [bookmark: Collaborative]Collaborative Learning Room – Self-setup
	
[bookmark: _Int_EU7kEjh2]The tenant is responsible for room setup. All tables and chairs are mobile and can easily be arranged into various configurations. Examples of room setups include classroom style, collaboration style and meeting style. When reserving the room, build in 30 minutes to arrange the room.   

· [bookmark: Conference]Conference Room 321 and the Sherman Center for Healthcare Innovation – Quiet floors	Comment by Mayo, Alexa: Thanks this is much appreciated!

Conference Room 321 and the Sherman Center for Healthcare Innovation are located on designated quiet floors. Meetings scheduled in these spaces must maintain an acceptable noise level that does not disrupt student study. 

CANCELLATION DUE TO EMERGENCY CLOSURE: 
If UMB or the HSHSL building closes due to a campus emergency, including inclement weather, all room reservations will be canceled. For campus closure announcements, refer to UMB Alerts or call the Campus Emergency Information Phone Line at (410) 706-8622. 
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